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CONSUMER  PRODUCT  SAFETY 
COMMISSION 
PRIVACY  ACT  OF  1974 
Systems  of  Records 

The  purpose  of  this  document  is  to  give  notice  that  the  systems 
of  records  identified  in  notices  published  in  the  Federal  Register  at 
40  FR  45124  (September  30,  1975),  41  FR  18279  (April  30,  1976) 
and  41  FR  32875  (August  5,  1976);  modifications  and  corrections  of 
the  above  mentioned  systems  of  records  published  in  the  Federal 
Register  at  40  FR  53419,  (November  18,  1975)  and  40  FR  55376 
(November  28,  1975);  and  a  routine  use  applicable  to  all  of  the 
above  mentioned  systems  of  records  published  in  the  Federal  Re¬ 
gister  at  41  FR  5655  (February  9,  1976)  continue  in  effect. 

This  notice  is  published  in  compliance  with  the  requirements  of  5 
U.S.C.  552a(e)(4)  as  added  by  section  3  of  the  Privacy  Act  of  1974. 
Dated:  August  10,  1976. 

Sadye  E.  Dunn, 

Secretary,  Consumer  Product  Safety  Commission 
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CPSC— I 

System  name:  Accident  Reports  (In-Depth)— CPSC 
System  location:  Consumer  Product  Safety  Commission, Bureau 
of  Epidemiology,  5401  Westbard  Avenue,  Washington,  D.C.  20207 
Categories  of  individuals  covered  by  the  system:  Vicitms  of  Con¬ 
sumer  product-related  injuries  on  which  specific  epidemiologic  data 
is  needed  in  order  to  analyze  and  correct  product  hazards. 

Categories  of  records  in  the  system:  This  record  contains  demo¬ 
graphic  data  on  an  injured  person,  location  of  accident,  data  on  in¬ 
jury,  product  and  manufacturer  identification,  and  a  narrative 
description  of  the  accident. 

Authority  for  maintenance  of  the  system:  Consumer  Product 
Safety  Act,  section  5(15  USC  2054) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  used  as  a 
compilation  of  statistical  information  on  product-related  injuries  to 
support  CPSC  staff  work  in  analysing  the  incidence  and  severity  of 
product  related  injuries  and  to  respond  to  Congressional  inquiries 
and  requests  for  information  from  private  individuals  and  private 
and  public  organizations. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  magnetic  data  bank  disk.  The 
original  hard  copy  of  the  investigation  report  is  maintained  by  the 
National  Injury  Information  Clearinghouse,  Bureau  of  Epidemiolo¬ 
gy  in  file  folders. 

Retrievability:  Records  are  retrievable  by  either  (1)  Product  Code 
and  injury  data  or  (2)  Hospital  Identification  Code  and  Patient 
Record  Number. 


Safeguards:  Confidentiality  of  the  name  of  the  accident  victim 
and  attending  physician  are  guaranteed  by  the  Consumer  Product 
Safety  Act,  section  25(c),  (15  USC  2074(c))  and,  therefore,  names 
do  not  appear  in  the  record  and  are  not  used  for  retrieval. 

Retention  and  disposal:  Records  are  maintained  for  a  period  of  10 
years  subject  to  change  in  Commission  policy.  Disposal  is  by  nor¬ 
mal  methods. 

System  manager(s)  and  address: 

Director,  Bureau  of  Epidemiology 
Room  332 

5401  Westbard  Avenue 
Washington,  D.C.  20207 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
of  records  is  subject  to  the  specific  exemption  provided  for  in  5 
USC  552a(kX4)  and  is  therefore  exempt  from  subsections  (c)(3), 
(dX2)  &  (3),  (eXl),  (eX4XG),  (H)  and  (I)  and  (f)  of  section  552a.  The 
data  is  required  to  be  maintained  by  15  USC  2054  and  is  used  solely 
as  statistical  records. 

CPSC— 2 

System  name:  Advisory  Committee  applications— CPSC 

System  location:  Consumer  Product  Safety  Commission,  Office  of 
the  Secretary  1750  K  Street,  N.W.  Suite  1025,  Washington,  D.C. 
20207 

Categories  of  individuals  covered  by  the  system:  Individuals  seek¬ 
ing  or  nominated  for  positions  on  the  various  Advisory  Commit¬ 
tees. 

Categories  of  records  in  the  system:  This  record  contains  an  in¬ 
dividual’s  name,  address,  personal  history  and  qualifications. 

Authority  for  maintenance  of  the  system:  15  USC  2077,  2079(a)  and 
2079(b). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  applications  are 
used  to  select  candidates  for  filling  vacancies  on  advisory  commit¬ 
tees. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  hard  copy. 

Retrievability:  Records  are  indexed  alphabetically  be  name  of 
committee  and  then  by  name  of  applicant. 

Safeguards:  Records  are  maintained  in  file  cabinets  in  a  secured 
area. 

Retention  and  disposal:  Records  are  retained  until  new  applica¬ 
tions  are  solicited,  i.e.,  every  12  months. 

System  manager(s)  and  address:  Secretary,  Consumer  Product 
Safety  Commission,  1750  K  Street,  N.W.,  Suite  1025,  Washington, 
D.C.  20207 

Notification  procedure: 

Consumer  Product  Safety  Commission 
Office  of  the  Secretary 
1750  K  Street,  N.W.  Suite  1025 
Washington,  D.C.  20207 

Record  access  procedures:  Same  as  notification. 

Contesting  records  procedures:  Same  as  notification. 

Record  source  categories:  Information  is  provided  by  individuals 
seeking  a  position  on  an  advisory  committee  or  by  a  person 
nominating  another  for  such  a  position. 

CPSC— 3 

System  name:  Claims — CPSC 

System  location:  Consumer  Product  Safety  Commission,  Office  of 
Resource  Utilization,  Division  of  Personnel  Management,  5401 
Westbard  Avenue,  Room  942,  Washington,  D.C.  20207 

Categories  of  individuals  covered  by  the  system:  CPSC  employees 
sustaining  property  damage  incident  to  service;  CPSC  employees 
involved  in  situation  where  personal  injury  or  property  damage 
results  from  wrongful  or  negligent  act  of  employee  acting  within 
scope  of  employment;  claimants  sustaining  injury  or  property 
damage  due  to  CPSC  employee  actions. 

Categories  of  records  in  the  system:  This  record  contains  material 
in  theform  of  accident  reports,  itemized  bills  and  correspondence 
with  outside  activities  such  as  insurers  and  claimants. 
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Authority  for  maintenance  of  the  system:  31  USC  240;  28  USC 
2671. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  For  litigation  in  a 
Federal  court  when  necessary,  (b)  To  provide  a  chronological  and 
reference  file  for  preparation  of  reports  (c)  To  provide  necessary 
data  to  adjudicate  or  settle  the  claim. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  hard  copy. 

Retrievability:  Records  are  indexed  alphabetically  by  name  of  in¬ 
dividual  claimant. 

Safeguards:  Records  are  maintained  in  combination  lock  metal 
file  cabinet  in  a  secured  area.  Access  to  such  area  is  limited  to 
those  persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  Records  are  retained  up  to  six  years  after 
case  is  closed.  Disposal  is  by  normal  procedures. 

System  manager(s)  and  address: 

Director,  Division  of  Personnel  Management 
5401  Westbard  Avenue 
Washington,  D.C.  20207 

Notification  procedure:  Present  and  former  employees: 

Director,  Office  of  Resource  Utilization 
Consumer  Product  Safety  Commission 
5401  Westbard  Avenue 
Washington,  D.C.  20207 
Others: 

Consumer  Product  Safety  Commission 
Office  of  the  Secretary 
1750  K  Street,  N.W.  Suite  1025 
Washington,  D.C.  20207 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  is  provided  by  (1)  the  in¬ 
dividual  to  whom  the  record  pertains  (2)  the  agency  and/or  Com¬ 
mission  official  (3)  affidavits  or  statements  from  employee  (4) 
testimony  of  witnesses  (5)  official  document  relating  to  claim  (6) 
correspondence  from  organization  or  persons  involved. 

CPSC -4 

System  name:  Consumer  Volunteer  Roster-CPSC 

System  location:  Consumer  Product  Safety  Commission,  Office  of 
the  Secretary,  1750  K  Street,  N.W.  Suite  1025,  Washington,  D.C. 
20207 

Categories  of  individuals  covered  by  the  system:  Consumers  who 
wish  to  volunteer  their  services  in  the  development  of  safety  stan¬ 
dards  as  members  of  development  committees. 

Categories  of  records  in  the  system:  This  record  contains  con¬ 
sumer's  name,  address,  and  qualification  for  serving  in  the  Stan¬ 
dards  development  process. 

Authority  for  maintenance  of  the  system:  Section  7,  Consumer 
Product  Safety  Act  (15  USC  2056) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  is  made 
available  to  organizations  developing  safety  standards  for  consumer 
products  in  order  to  obtain  consumer  participation. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  hard  copy. 

Retrievability:  Records  are  indexed  by  state  and  name  of  con¬ 
sumer. 

Safeguards:  Records  are  maintained  in  secure  file  cabinets. 

Retention  and  disposal:  Records  are  retained  until  new  set  of 
volunteer’s  names  are  solicited  by  the  Commission,  e.g.;  each  12 
months. 

System  manager(s)  and  address: 

Secretary,  Consumer  Product  Safety  Commission 
1750  K  Street,  N.W. 


Washington,  D.C.  20207 

Notification  procedure: 

Consumer  Product  Safety  Commission 
Office  of  the  Secretary 
1750  K  Street,  N.W.  Suite  1025 
Washington,  D.C.  20207 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  is  provided  by  individuals 
on  whom  the  record  is  maintained. 

CPSC— 5 

System  name:  Employee  Biographies— CPSC 

System  location: 

Consumer  Product  Safety  Commission 
Office  of  Public  Affairs 
1750  K  Street,  N.W.  Suite  600 
Washington,  D.C.  20207 

Categories  of  individuals  covered  by  the  system:  CPSC  employees 
who  have  submitted  biographical  information 

Categories  of  records  in  the  system:  This  record  contains  a  brief 
statement  of  information  relating  to  educational  and  professional 
background  and  present  position  and  responsibilities  within  the 
Commission 

Authority  for  maintenance  of  the  system:  Consumer  Product 
Safety  Act  (15  USC  2051-81) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  information  is 
furnished  to  the  public  media  in  connection  with  employee  activi¬ 
ties  and  employee  participation  in  conferences,  meetings  and  other 
functions. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  hard  copy. 

Retrievability:  Records  are  indexed  alphabetically  by  name  of 
employee. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets  in 
secured  areas. 

Retention  and  disposal:  Records  are  maintained  until  employee 
terminates  employment  at  agency.  Disposal  is  by  normal  methods. 

System  manager(s)  and  address: 

Director,  Public  Affairs 
1750  K  Street,  N.W.,  Suite  600 
Washington,  D.C.  20207 

Notification  procedure:  Employees  and  former  employees: 
Consumer  Product  Safety  Commission 
Director,  Office  of  Resource  Utilization 
5401  Westbard  Avenue 
Washington,  D.C.  20207 
Others: 

Consumer  Product  Safety  Commission 
Office  of  the  Secretary 
1750  K  Street,  N.W.,  Suite  1025 
Washington,  D.C.  20207 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  in  this  record  is  furnished 
by  the  employee  to  whom  it  pertains. 

CPSC— 6 

System  name:  Employee  Career  Development— CPSC 

System  location:  (1)  Division  of  Personnel  Management  (2)  Divi¬ 
sion  of  Training  and  Manpower  Development.  Consumer  Product 
Safety  Commission,  5401,  Westbard  Avenue,  Washington,  D.C. 
20207 

Categories  of  individuals  covered  by  the  system:  CPSC  employees 
who  have  expressed  interest  in  and  made  application  for  extramural 
training  courses,  and  courses  designed  exclusively  for  internal  use. 

Categories  of  records  in  the  system:  These  records  contain  appli¬ 
cations  for  training  in  government  and  non-government  facilities; 
approvals;  disapprovals;  cancellations  and  deferrals  of  course  of- 


FEDERAL  REGISTER,  VOL.  41,  NO.  172— THURSDAY,  SEPTEMBER  2,  1976 


37294 


CFSC 


ferine*;  evaluations  of  course  offerings;  records  on  payment  of 
training  bills;  statistical  reports  on  training  activities;  counseling 
notations  pertaining  to  employees  interested  in  courses. 

Authority  fof*  maintenance  of  the  system:  Executive  Order  11348; 
USC  4103.  4108.  4109.  4110.  4113.  4118. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  is  used  or  a  record  may  be  used: 

(a)  To  obtain  enrollment  into  training  course  or  seminar. 

(b)  To  provide  statistical  reports  to  Congress,  agencies,  and  the 
public  on  characteristics  of  the  Federal  work  force. 

(c)  To  provide  information  or  disclose  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter. 

(d)  To  request  information  from  a  Federal,  state,  or  local  agency  ‘ 
maintaining  civil,  criminal,  or  other  relevant  enforcement  or  other 
pertinent  information  concerning  the  hiring  or  retention  of  an  em¬ 
ployee. 

(e)  To  refer,  where  there  is  an  indication  of  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature, 
to  the  appropriate  agency,  whether  Federal,  state,  or  local,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto. 

(f)  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained, 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

(g)  To  provide  data  for  the  automated  Central  Personnel  Data 
FUe  (CPDF). 

(h)  By  the  Civil  Service  Commission  for  purpose  of  making  a 
decision  when  a  Federal  employee  or  former  Federal  employee  is 
questioning  the  validity  of  a  specific  document  in  an  individual  file. 

(i)  To  any  agency  of  the  Federal  Government  having  oversight  or 
review  authority  with  regard  to  Civil  Service  Commission  activities. 

(j)  To  provide  data  to  update  the  Federal  Automated  Career 
Systems  (FACS). 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

RetrievabiUty:  Records  are  indexed  by  names. 

Safeguards:  Records  are  located  in  metal  file  cabinets  in  secured 
rooms  with  access  limited  to  those  whose  official  duties  require  ac¬ 
cess. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 
Disposal  is  by  normal  procedures. 

System  managers)  and  address: 

1)  Director,  Division  of  Personnel  Management,  ORU 

2)  Director,  Division  of  Training  and  Manpower  Development, 
BIE 

Consumer  Product  Safety  Commission 
Washington,  D.C.  20207 

Notification  procedure:  Employees  and  former  employees: 
Director,  Office  of  Resource  Utilization,  Consumer  Product  Safety 
Commission,  5401  Westbard  Avenue,  Washington,  D.C.  20207. 
Others:  Office  of  the  Secretary,  Consumer  Product  Safety  Commis¬ 
sion,  1750  K  Street,  N.W.,  Suite  800,  Washington,  D.C.  20207. 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  in  this  system  of  records 
comes  from  the  individual  to  whom  it  applies  or  is  derived  from, 
information  he/she  supplied,  except  information  provided  by  agen¬ 
cy  officials. 

CPSC-7 

System  name:  Employee  Discrimination  Complaint  and  Investiga¬ 
tion  File-CPSC 


System  location:  Consumer  Product  Safety  Commission  Office  of 
Equal  Employment  Opportunity  and  Minority  Enterprise 
(OEEOME)  5401  Westbard  Avenue,  Washington,  D.C.  20207 

Categories  of  individuals  covered  by  the  system:  Commission  em¬ 
ployees  and  others  who  have  filed  complaints  of  discrimination 
based  on  race,  color,  religion,  sex,  national  origin  or  age. 

Categories  of  records  in  the  system:  This  record  contains  informa¬ 
tion  pertaining  to  the  complaintant,  the  person  against  whom  the 
complaint  is  filed  and  others  having  a  relationship  to  the  complaint. 

Authority  for  maintenance  of  the  system:  FPM  Part  713 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  m  these 
records  is  used  or  a  record  may  be  used  for:  (1)  review  by  the  as¬ 
signed  EEO  Investigator  (2)  review  by  the  Director,  OEEOME  (3) 
review  by  FWP,  the  coordinator  for  EEO  complaints  (4)  referral  to 
Office  of  General  Counsel  for  legal  analysis  and  action. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  hard  copy. 

RetrievabiUty:  Records  are  indexed  by  name. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets  in 
secured  areas 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  is  by  normal  procedures. 

System  manager(s)  and  address: 

Director,  OEEOME 
5401  Westbard  Avenue 
Washington,  D.C.  20207 

Notification  procedure:  Present  and  former  employees: 

Director,  Office  of  Resource  Utilization 
Consumer  Product  Safety  Commission 
5401  Westbard  Avenue 
Washington,  D.C.  20207 
Others: 

Office  of  the  Secretary 
Consumer  Product  Safety  Commission 
1750  K  Street.  N.W.,  Suite  1025 
Washington,  D.C.  20207 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  in  this  file  is  furnished  by 
supervisors,  co-workers  and  others  who  are  involved  in  the  com¬ 
plaint  or  have  information  pertaining  thereto. 

CPSC— 8 

System  name:  Employee  Executive  Development  Program 
Records— CPSC 

System  location:  Consumer  Product  Safety  Commission,  Division 
of  Personnel  Management,  5401  Westbard  Avenue,  Washington, 
D.C.  20207 

Categories  of  individuals  covered  by  the  system:  Commission  em¬ 
ployees  in  grade  GS-13  and  above. 

Categories  of  records  in  the  system:  These  records  contain  infor¬ 
mation  relating  to  the  education  training;  employment  history  and 
earnings;  appraisals  of  1st  and  2nd  line  supervisors;  honors,  awards 
or  fellowships;  military  service;  birthplace,  birthdate,  social  securi¬ 
ty  number;  home  address;  of  applicants  for  the  various  executive 
development  programs  which  are  offered  on  a  an  open  Commission 
competitive  basis.  Also,  records  contain  panel  evaluations  and 
selection  rating  information  on  successful  and  unsuccessful 
nominees;  correspondence  to  training  facilities  and  employees  per¬ 
taining  to  the  various  executive  developmental  programs;  statistical 
compilation  reports  submitted  to  OMB  and  CSC  covering  reporting 
requirements  on  CPSC  employees. 

Authority  for  maintenance  of  the  system:  Executive  Order  11348  ,  5 
USC  4103,  4104,  4108,  4109,  41M,  4113,  4118. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  is  used  or  a  record  may  be  used: 

(a)  To  facilitate  career  development  of  employees 

(b)  To  provide  statistical  reports  to  Congress,  agencies,  and  the 
public  on  characteristics  of  the  Federal  work  force. 
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(c)  To  provide  information  or  disclose  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter. 

(c)  To  request  information  from  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  or  other 
pertinent  information  concerning  the  hiring  or  retention  of  an  em¬ 
ployee. 

(d)  To  refer,  where  there  is  an  indication  of  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature, 
to  the  appropriate  agency,  whether  Federal,  state,  or  local,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rules, 
regulation,  or  order  issued  pursuant  thereto. 

(e)  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained, 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

(f)  To  provide  data  for  the  automated  Central  Personnel  Data  file 
(CPDF). 

(g)  By  the  Civil  Service  Commission  for  purpose  of  making  a 
decision  when  a  Federal  employee  or  former  Federal  employee  is 
questioning  the  validity  of  a  specific  document  in  an  individual  file. 

(h)  To  any  agency  of  the  Federal  Government  having  oversight 
or  review  authority  with  regard  to  Civil  Service  Commission  activi¬ 
ties. 

(i)  To  provide  data  to  update  the  Federal  Automated  Career 
Systems  (FACS). 

(j)  To  provide  data  to  the  Executive  Inventory  Files. 

Disclosure  may  be  made  to  a  congressional  office  from  the 

record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  combination  of  names  or 
subject  matter. 

Safeguards:  Records  are  located  in  metal  file  cabinets  in  secured 
rooms  with  access  limited  to  those  whose  official  duties  require  ac¬ 
cess. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 
Disposal  is  by  normal  procedures. 

System  manager(s)  and  address: 

Director,  Division  of  Personnel  Management 
Consumer  Product  Safety  Commission 
Washington,  D.C.  20207 

Notification  procedure:  Employees  and  Former  employees: 
Director,  Office  of  Resource  Utilization 
Consumer  Product  Safety  Commission 
5401  Westbard  Avenue 
Washington,  D  C.  20207 
Others: 

Office  of  the  Secretary 
Consumer  Product  Safety  Commission 
1750  K  Street,  N.W.,  Suite  1025 
Washington,  D.C.  20207 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  in  this  system  of  records  is 
provided  by  the  individual  to  whom  it  applies  or  is  derived  from  in¬ 
formation  he/she  supplied,  except  information  provided  by  agency 
officials. 

CPSC— 9 

System  name:  Employee  Financial  Interest  Statements— CPSC 

System  location:  Consumer  Product  Safety  Commission,  Office  of 
Resource  Utilization,  Division  of  Personnel  Management,  5401 
Westbard  Avenue,  Room  956,  Washington,  D.C.  20207 

Categories  of  individuals  covered  by  the  system:  Current  CPSC 
employees  whose  duties  and  responsibilities  require  the  incumbent 
to  exercise  judgment  in  making  Government  decisions  or  in  taking 
Government  action  in  regard  to  (I)  contracting  or  procurement,  (2) 


administering  or  monitoring  grants,  (3)  standards  development,  (4) 
rule-  making,  (5)  compliance  activities  or  (6)  other  activities  where 
the  decision  or  action  has  an  economic  impact  on  the  interest  of 
any  non-Federal  enterprise. 

Categories  of  records  in  the  system:  These  records  contain  a  list  of 
all  corporations,  companies,  firms,  or  other  business  enterprises, 
partnerships,  nonprofit  organizations,  and  educational  or  other  in¬ 
stitutions;  (a)  with  which  a  CPSC  employees,  their  spouse,  minor 
child(ren)  or  other  member  of  their  immediate  household  who  is  of 
blood  relation  has  a  continuing  financial  interest,  through  a  pension 
or  retirement  plan,  shared  income,  or  other  arrangement  as  a  result 
of  any  current  or  prior  employment  or  business  or  professional  as¬ 
sociation;  or  (c)  in  which  the  employee,  their  spouse,  minor 
child(ren)  or  other  member  of  their  immediate  household  who  is  of 
blood  relation  has  any  financial  interest  through  the  ownership  of 
stock,  stock  options,  bonds,  securities,  or  other  arrangements  in¬ 
cluding  trusts. 

These  records  also  contain  a  list  of  the  employees  creditors, 
other  than  those  to  whom  he  may  be  indebted  by  reason  of  a 
mortgage  on  property  which  he  occupies  as  a  personal  residence  or 
to  whom  he  may  be  indebted  for  current  and  ordinary  household 
and  living  expenses  and  a  list  of  the  employees'  interest  in  real  pro¬ 
perty  or  rights  in  lands,  other  than  property  which  he  occupies  as  a 
personal  residence. 

Authority  for  maintenance  of  the  system:  Executive  Order  11222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  used 
as  indicated  below: 

(1)  To  assist  the  Chairman  or  designee  in  determining  if  an  em¬ 
ployee  (a)  has  direct  or  indirect  financial  interests  that  conflict  sub¬ 
stantially,  with  his  or  her  responsibilities  and  duties  as  a  Federal 
employee  or  (b)  engages  in,  directly  or  indirectly,  financial  transac¬ 
tions  as  a  result  of,  or  primarily  relying  upon,  information  obtained 
through  his  or  her  employment. 

(2)  To  refer,  where  these  is  an  indication  of  a  violation  a  poten¬ 
tial  violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature, 
to  the  appropriate  agency  whether  Federal,  state,  or  local  charged 
with  the  responsibility  of  investigating  or  implementing  the  statute 
or  rule,  regulation  or  order  issued  pursuant  thereto. 

(3)  To  provide  information  or  disclose  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  or  other  benefit  to  the  extent  that  the  information  is 
relevant  and  necessary  to  the  requesting  agency’s  decision  on  that 
matter. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  maintained  in  file  folders. 

Retrievability:  These  records  are  indexed  by  the  names  of  the  in¬ 
dividual  on  whom  they  are  maintained. 

Safeguards:  Records  are  located  in  a  combination  lock  GSA  ap¬ 
proved  Security  Container.  Access  to  and  use  of  these  records  are 
limited  to  those  persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  These  records  are  maintained  for  five 
years  following  employees  separation  from  the  CPSC.  Disposal  by 
normal  procedures. 

System  manager(s)  and  address: 

Director,  Division  of  Personnel  Management 
Consumer  Product  Safety  Commission 
Washington,  D.C.  20207 

Notification  procedure:  Employees  and  former  employees: 
Director,  Office  of  Resource  Utilization 
Consumer  Product  Safety  Commission 
5401  Westbard  Avenue 
Washington,  D.C.  20207 
Others: 

Office  of  the  Secretary 
Consumer  Product  Safety  Commission 
1750  K  Street,  N.W.,  Suite  1025 
Washington,  D.  C.  20207 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  The  information  contained  in  these 
records  is  provided  by  the  individual  to  whom  the  record  pertains 
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or  is  provided  by  other  persons  authorized  by  the  individual  to 
whom  the  record  pertains  to  provide  such  information. 

.  CPSC— 10 

System  name:  Employee  Merit  Promotion  Program— CPSC 

System  location:  Consumer  Product  Safety  Commission,  Office  of 
Resource  Utilization,  Division  of  Personnel  Management,  S401 
Westbard  Avenue,  Room  942,  Washington,  D.C.  20207 

Categories  of  individuals  covered  by  the  system:  Applicants,  cur¬ 
rent  and  former  employees. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  information  or  documents  relating  to  promotions  subject  to 
the  merit  promotion  plan.  The  records  consist  of  employment  appli¬ 
cations  and  performance  appraisals,  rating  sheets  and  material 
placed  into  the  records  to  support  the  rating. 

Authority  for  maintenance  of  the  system:  FPM  Chapter  33S 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  infor¬ 
mation  in  the  records  may  be  used: 

(1)  To  respond  to  requests  from  employees  regarding  the  status  of 
the  merit  promotion  case. 

(2)  To  provide  information  to  the  Office  of  Equal  Employment 
Opportunity  when  an  individual  files  a  discrimination  complaint. 

(3)  To  respond  to  a  court  subpoena  and/or  refer  to  a  district 
court  in  connection  with  a  civil  suit. 

(4)  To  adjudicate  an  appeal,  complaint,  or  grievance. 

(3)  To  effectuate  promotion  of  employees  concerned. 

Disclosure  may  be  made  to  a  congressional  office  from  the 

record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  maintained  in  file  folders. 

RetrievabiUty:  These  records  are  indexed  by  the  names  of  the  in¬ 
dividuals  on  whom  they  are  maintained  and  by  Merit  Promotion 
case  numbers. 

Safeguards:  Records  are  located  in  a  metal  file  cabinet  and  access 
is  limited  to  those  persons  whose  official  duties  required  such  ac¬ 
cess. 

Retention  and  disposal:  The  records  are  maintained  up  to  two 
years  after  a  selection  has  been  made. 

System  managers)  and  address: 

Director,  Division  of  Personnel  Management 
Consumer  Product  Safety  Commission 
Washington,  D.C.  20207 

Notification  procedure:  Employees  and  former  employees: 
Director,  Office  of  Resource  Utilization 
Consumer  Product  Safety  Commission 
5401  Westbard  Avenue 
Washington,  D.C.  20207 
Others: 

Office  of  the  Secretary 

Consumer  Product  Safety  Commission 

1750  K  Street,  N.W. 

Washington,  D.C.  20207 

Record  access  procedures:  Same  as  notification. 

Record  source  categories:  Information  in  this  record  is  provided 
by: 

(1)  Individual  to  whom  the  record  pertains, 

(2)  Agency  and/or  Commission  officials, 

(3)  Affidavits  or  statements  from  employee, 

(4)  Official  documents  relating  to  appeal,  grievance,  or  complaint 

(5)  Correspondence  from  specific  organization  or  persons. 

CPSC— 11 

System  name:  Employee  Motor  Vehicle  Operators  and  Accident  Re¬ 
port  Records-CPSC 

System  location:  Consumer  Product  Safety  Commission  Office  of 
Resource  Utilization,  General  Services  Branch  5401,  Westbard 
Avenue,  Washington,  D.C.  20207 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Commission  who  (1)  hold  Government  motor  vehicle  operator’s  per¬ 
mit  and  who  regularly  operate  vehicles  (2)  are  involved  in  automo¬ 
bile  accidents. 


Categories  of  records  in  the  system:  This  record  contains  data  on 
employees  issued  a  Government  motor  vehicle  operator’s  permit 
and  reports,  correspondence  and  fiscal  documents  concerning  em¬ 
ployees  involved  in  automobile  accidents. 

Authority  for  maintenance  of  the  system:  Consumer  Product 
Safety  Act  (15  USC  2051-2081)  and  28  USC  Chap.  171. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  used 
as  indicated  below: 

(1)  To  identify  those  CPSC  employees  authorized  to  operate 
Government  owned  or  government-leased  vehicles. 

(2)  For  litigation  in  a  Federal  court  when  necessary. 

(3)  To  refer,  where  there  is  an  indication  of  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature, 
to  the  appropriate  agency,  whether  Federal,  State,  or  local  charged 
with  the  sponsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto. 

(4)  To  request  information  from  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  information  to  an 
agency  decision  concerning  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  or  the  issuance  of  a  license, 
grant,  or  other  benefit. 

(5)  To  provide  information  or  disclose  to  a  Federal  Agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  or  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  that  matter. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  hard  copy. 

Retrievability:  Records  are  indexed  by  card  number. 

Safeguards:  Records  are  maintained  in  a  secured  area. 

Retention  and  disposal:  Records  on  driver’s  permits  are  retained 
for  one  year  after  employee  is  terminated.  Records  on  automobile 
accidents  are  retained  for  two  years  after  accident.  Disposal  is  by 
normal  procedures. 

System  managerfs)  and  address: 

Chief,  General  Services  Branch 
5401  Westbard  Avenue,  Room  629 
Washington,  D.C.  20207 

Notification  procedure:  Employees  and  former  employees: 

Director,  Office  of  Resource  Utilization 
Consumer  Product  Safety  Commission 
5401  Westbard  Avenue 
Washington,  D.C.  20207 
Others: 

Office  of  the  Secretary 
Consumer  Product  Safety  Commission 
1750  K  Street,  N.W.,  Suite  1025 
Washington,  D.C.  20207 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  The  information  in  this  record  is 
furnished  by  the  employee.  Information  on  accidents  is  furnished 
by  the  employee  and  witnesses  to  the  accident. 

CPSC — 12 

System  name:  Employee  Outside  Activity  Notice— CPSC 

System  location:  Consumer  Product  Safety  Commission,  Office  of 
(he  Executive  Director,  5401  Westbard  Avenue,  Washington,  D.C. 
20207 

Categories  of  individuals  covered  by  the  system:  Commission  em¬ 
ployees  carrying  on  outside  activities  such  as  consultative  services, 
practice  of  law,  teaching,  etc. 

Categories  of  records  in  the  system:  This  system  of  records  con-  ' 
tains  information  concerning  the  employee’s  position,  nature  of 
outside  activity,  relation  of  official  duties  to  activity,  and  method 
of  compensation  for  outside  activity. 

Authority  for  maintenance  of  the  system:  Executive  Order  11222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
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records  is  used  by  the  Executive  Director  in  making  a  determina¬ 
tion  as  to  whether  an  employee's  putside  activity  constitutes  a  real 
or  apparent  conflict  of  interest. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  hard  copy. 

Retrievability:  Records  are  indexed  by  employee  name. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets  in  a 
secured  area. 

Retention  and  disposal:  Records  are  maintained  until  employee 
terminates  with  agency.  Disposal  is  by  normal  procedures 

System  manager(s)  and  address:  Executive  Director,  5401  West- 
bard  Avenue,  Washington,  D.C.  20207 

Notification  procedure:  Employees  and  former  employees: 
Director,  Office  of  Resource  Utilization 
Consumer  Product  Safety  Commission 
5401  Westbard  Avenue 
Washington,  D.C.  20207  , 

Others: 

Office  of  the  Secretary 
Consumer  Product  Safety  Commission 
1750  K  Street,  N.W.,  Suite  1025 
Washington,  D.C.  20207 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  The  information  in  this  record  is 
furnished  by  the  employee  to  whom  it  pertains. 

CPSC — 13 

System  name:  Employee  Payroll,  Leave  and  Travel  Records— CPSC 

System  location:  Consumer  Product  Safety  Commission,  Office  of 
Resource  Utilization,  Finance  Division,  5401  Westbard  Avenue, 
Washington,  D.C.  20207 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
CPSC  and  non-government  personnel  acting  on  official  CPSC  busi¬ 
ness  in  connection  with  their  pay,  leave,  and  travel. 

Categories  of  records  in  the  system:  These  records  contain  per¬ 
sonal  information,  such  as  Social  Security  number,  name,  wages 
paid,  deductions,  etc.,  and  normal  accounting  information  such  as 
Social  Security  number,  name,  amount  paid,  budget  allocation 
codes,  etc. 

Authority  for  maintenance  of  the  system:  Budget  and  Accounting 
Procedures  Act  of  1950  (31  USC  1151) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  is  used  by  the  Finance  Branch  for  verification  of  payroll 
data,  for  reconciliation  of  associated  General  Ledger  Accounts,  and 
for  general  support  of  accounting  records. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  magnetic  tape,  punch  card 
and  in  hard  copy. 

Retrievability:  Records  are  indexed  by  name  and  social  security 
number. 

Safeguards:  Records  are  maintained  in  a  secured  area  in  locked 
file  cabinets,  with  access  limited  to  employees  of  Finance  Division 
with  bona  fide  need  for  the  records. 

Retention  and  disposal:  Records  are  maintained  for  two  full  years 
after  the  end  of  fiscal  year  and  then,  with  approval  of  GAO,  for¬ 
warded  to  a  Federal  Records  Center  or  destroyed  by  normal 
procedures. 

System  manager(s)  and  address: 

Director,  Finance  Division 
Office  of  Resource  Utilization 
5401  Westbard  Avenue 
Washington,  D.C.  20207 


|  Notification  procedure: 

Office  of  the  Secretary 
Consumer  Product  Safety  Commission 
1750  K  Street,  N.W.,  Suite  1025 
Washington,  D.C.  20207 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  in  these  records  is 
furnished  by  the  employee  to  whom  the  records  pertains  or  com¬ 
piled  by  the  relevant  agency  or  organizations  from  existing  records. 

CPSC— 14 

System  name:  Employee  Personal  Data  File— CPSC 

System  location:  The  records  are  maintained  in  the  Office,  Bu¬ 
reau  or  Area  Office  to  which  the  employee  is  assigned. 

Categories  of  individuals  covered  b>  the  system:  Current  CPSC 
employees  and  those  employed  by  CPSC  during  the  past  2  years. 

Categories  of  records  in  the  system:  This  record  contains  payroll 
and  personnel  information  including  employee  number,  organization 
code,  type  of  appointment,  tenure  (tour  of  duty),  social  security 
number,  date  of  birth,  veterans  preference,  education,  security 
clearance,  sex,  home  phone  number,  present  salary  (annual),  grade, 
step  (in  grade),  series,  subseries,  entry  on  duty,  service  computa¬ 
tion  date,  benefits  presently  deducted  from  paycheck,  date  last 
promotion,  date  of  last  periodic  step  increase,  FLSA,  Building  (or 
area  office)  room  number,  employment  phone  number,  employee 
name. 

Authority  for  maintenance  of  the  system:  FPM,  Chapter  292 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  is  used  or  a  record  may  be  used: 

(1)  By  agency  officials  for  purposes  of  review  in  connection  with  | 
appointments,  transfers,  promotions,  reassignments,  adverse  ac¬ 
tions,  disciplinary  actions,  and  determination  of  qualifications  of  an 
individual. 

(2)  To  provide  statistical  reports  to  Congress,  agencies,  and  the 
public  on  characteristics  of  the  Federal  work  force. 

(3)  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained, 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

(4)  To  provide  information  or  disclose  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

(5)  To  request  information  from  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  or  other 
pertinent  information  if  necessary  to  obtain  information  relevant  to 
an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders,  magnetic  tape, 
and  punched  cards. 

Retrievability:  Records  are  indexed  by  any  combination  of  name, 
birth  date,  social  security  number,  or  identification  number. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  with  access  limited  to  those 
whose  official  duties  require  access. 

Retention  and  disposal:  The  Personal  Data  Files  are  retained  in¬ 
definitely.  Disposal  is  by  normal  procedures. 

System  managers)  and  address: 

Director  of  the  Office,  Bureau  or  Area  Office  maintaining  the 
record. 
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Notification  procedure:  Contact  the  system  manager  or  Division 
of  Personnel  Management,  Office  of  Resource  Utilization,  5401 
Westbard  Avenue,  Washington,  D.C.  20207. 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  in  this  system  of  records 
comes  either  from  the  individuals  to  whom  it  applies  or  is  derived 
from  his/her  official  personnel  folder. 


CPSC — 15 

System  name:  Employee  Relations  Files — CPSC 

System  location:  Consumer  Product  Safety  Commission,  Office  of 
Resource  Utilization,  Division  of  Personnel  Management,  5401 
Westbard  Avenue,  Room  942,  Washington,  D.C.  20207. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  employees  of  the  Consumer  Product  Safety  Commission. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  information  or  documents  relating  to:  (1)  disciplinary  actions, 
complaints,  grievances,  potential  adverse  actions,  and  proposals, 
decisions,  or  determinations  made  by  management  relative  to  the 
foregoing;  retirement  records. 

The  records  consist  of  the  notices  to  the  individuals,  records  of 
resolutions  of  complaints,  materials  placed  into  the  record  to  sup¬ 
port  the  decision  or  determination,  affidavits  or  statements. 

Authority  for  maintenance  of  the  system:  5  USC  1302,  3301,  4308, 
5115,  5338,  7151,  7301,  7701,  8347,  Executive  Orders  9830,  10987, 
11222,  11478,  11491. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  infor¬ 
mation  in  the  records  may  be  used:  (1)  To  respond  to  a  request 
from  a  Member  of  Congress  regarding  the  status  of  an  appeal,  com¬ 
plaint  or  grievance.  (2)  To  provide  information  to  the  public  on  the 
decision  of  an  appeal,  complaint,  or  grievance  required  by  the 
Freedom  of  Information  Act.  (3)  To  respond  to  a  court  subpoena 
and/or  refer  to  a  district  court  in  connection  with  a  civil  suit.  (4)  To 
adjudicate  or  resolve  an  appeal,  complaint,  or  grievance.  (5)  As  a 
data  source  for  management  information  for  production  of  summa¬ 
ry  descriptive  statistics  and  analytical  studies  in  support  of  the 
function  for  which  the  records  are  collected  and  maintained,  or  for 
related  personnel  management  functions  or  manpower  studies;  may 
also  be  utilized  to  respond  to  general  requests  for  statistical  infor¬ 
mation  (without  personal  identification  of  individuals)  under  the 
Freedom  of  Information  Act  or  to  locate  specific  individuals  for 
personnel  research  or  other  personnel  management  functions.  (6) 
To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature,  to 
the  appropriate  agency,  whether  federal,  state,  or  local,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto.  (7)  To  request  information 
from  a  federal,  state  or  local  agency  maintaining  Civil,  criminal,  or 
other  relevant  enforcement  or  other  pertinent  information,  such  as 
licenses,  if  necessary  to  obtain  relevant  information  to  an  agency 
decision  concerning  the  hiring  or  retention  of  an  employee,  the  is¬ 
suance  of  a  security  clearance,  or  the  issuance  of  a  license,  grant, 
or  other  benefit.  (8)  To  provide  information  or  disclose  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  or  issuance  of  a  license,  grant  or  other 
benefit  by  the  requesting  agency  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency's  decision  of 
that  matter. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  .an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  maintained  in  file  folders. 

Retrievability:  These  records  are  indexed  by  the  names  of  the  in¬ 
dividuals  on  whom  they  are  maintained. 

Safeguards:  Records  are  located  in  a  combination  lock  metal  file 
cabinet  and  access  is  limited  to  those  persons  whose  official  duties 
required- such  access. 

Retention  and  disposal:  The  records  are  maintained  up  to  two 
years  after  an  employee  has  left  the  Consumer  Product  Safety 
Commission.  Disposal  is  by  normal  procedures. 


System  manager(s)  and  address: 

Director,  Division  of  Personnel  Management 
Consumer  Product  Safety  Commission 
Washington,  D  C.  20207 

Notification  procedure:  Employees  and  former  employees: 
Director,  Office  of  Resource  Utilization 
Consumer  Product  Safety  Commission 
5401  Westbard  Avenue 
Washington,  D.C.  20207 
Others: 

Office  of  the  Secretary 
Consumer  Product  Safety  Commission 
1750  K  Street,  N.W.,  Suite  1025 
Washington,  D.C.  20207 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  in  these  records  is 
furnished  by:  (1)  Individual  to  whom  the  record  pertains  (2)  Agency 
and /  or  Commission  officials  (3)  Affidavits  or  statements  from  em¬ 
ployee  (4)  Testimonies  of  witnesses  (5)  Official  documents  relating 
to  appeal,  grievance,  or  complaints  (6)  Correspondence  from 
specific  organization  or  persons. 

CPSC— 16 

System  name:  Employee  Upward  Mobility  Counseling  Files— CPSC 

System  location:  Office  of  Equal  Employment  Opportunity  and 
Minority  Enterprise,  5401  Westbard  Avenue,  Washington,  D.C. 
20207 

Categories  of  individuals  covered  by  the  system:  All  persons  par¬ 
ticipating  in  the  Upward  Mobility  Program. 

Categories  of  records  in  the  system:  This  record  contains  informa¬ 
tion  regarding  the  counseling  of  employees  to  assist  them  in 
enhancing  their  career  in  the  Federal  system;  contains  personal 
data  on  employees  seeking  advancement. 

Authority  for  maintenance  of  the  system:  FPM  Chapter  713 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  in  review  by  tne  Upward  Mobility  Counselor  and  Director, 
OEEOME,  in  counseling  and  placing  employees. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  hard  copy. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Records  are  maintained  in  locked  files  in  a  secured 
area. 

Retention  and  disposal:  Records  are  retained  until  employee 
reaches  goal.  Disposal  is  by  normal  procedures. 

System  manager(s)  and  address:  EEO  Specialist,  Office  of  Equal 
Employment  Opportunity  5401  Westbard  Avenue,  Washington,  D.C. 
20207. 

Notification  procedure:  Employees  and  former  employees: 
Director,  Office  of  Resource  Utilization 
Consumer  Product  Safety  Commission 
5401  Westbard  Avenue 
Washington,  D.C. 

Others: 

Office  of  the  Secretary 
Consumer  Product  Safety  Commission 
1750  K  Street,  N.W.,  Suite  1025 
Washington,  D.C.  20207 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  in  this  record  is  furnished 
by  the  employee  to  whom  it  pertains. 

CPSC— 17 

System  name:  Upward  Mobility  Program  Training  Records— CPSC 

System  location:  Division  of  Personnel  Management,  Consumer 
Product  Safety  Commission,  5401  Westbard  Avenue,  Washington, 
D.C.  20207 
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Categories  of  individuals  covered  by  the  system:  CPSC  employees 
in  a  position  with  little  or  no  promotion  potential. 

Categories  of  records  in  the  system:  Records  contain  data  on 
CPSC  employees  including  approved  career  development  plans;  ap¬ 
plications  for  training  in  government  and  non-government  facilities; 
approvals;  disapprovals;  cancellations  and  deferrals  of  course  of¬ 
ferings;  evaluations  of  course  offerings;  records  on  payment  of 
training  bills;  statistical  reports  on  training  activities.  Also,  evalua¬ 
tions  on  each  employee  regarding  his/her  academic  record  and  posi¬ 
tions  applied  for  in  open  competition  based  on  merit  promotion 
procedures. 

Anthority  for  maintenance  of  the  system:  FPM  Chapter  713 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  is  used  or  a  record  may  be  used: 

(a)  To  facilitate  training  and  career  development  of  CPSC  em¬ 
ployees. 

(b)  To  provide  statistical  reports  to  Congress,  agencies,  and  the 
public  on  characteristics  of  the  Federal  work  force. 

(c)  To  provide  information  or  disclose  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

(d)  To  request  information  from  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  or  other 
pertinent  information  concerning  the  hiring  or  retention  of  an  em¬ 
ployee. 

(e)  To  refer,  where  there  is  an  indication  of  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature, 
to  the  appropriate  agency,  whether  Federal,  state,  or  local,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  viola¬ 
tions  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation,  or  order  issued  pursuant  thereto. 

(f)  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained, 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

(g)  To  provide  data  for  the  automated  Central  Personnel  Data 
File  (CPDF). 

(h)  By  the  Civil  Service  Commission  for  purpose  of  making  a 
decision  when  a  Federal  employee  or  former  Federal  employee  is 
questioning  the  validity  of  a  specific  document  in  an  individual  file. 

(i)  To  any  agency  of  the  Federal  Government  having  oversight  or 
review  authority  with  regard  to  Civil  Service  Commission  activities. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Polkiet  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievahility:  Records  are  indexed  by  combination  of  names  or 
subject  matter. 

Safeguards:  Records  are  located  in  metal  file  cabinets  in  secured 
rooms  with  access  limited  to  those  whose  official  duties  require  ac¬ 
cess. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  is  by  normal  procedures. 

System  managers)  and  address: 

Director,  Division  of  Personnel  Management 
Consumer  Product  Safety  Commission 
Washington,  D.C.  20207 

Notification  procedure:  Employees  and  former  employees: 
Director,  Office  of  Resource  Utilization 
Consumer  Product  Safety  Commission 
3401  Westbard  Avenue 
Washington,  D.C.  20207 
Others: 

Office  of  the  Secretary 
Consumer  Product  Safety  Commission 
1750  K  Street,  N.W.,  Suite  1025 
Washington,  D.C.  20207 

Record  access  procedures:  Same  as  notification. 


Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  in  this  system  of  records  is 
furnished  by  the  individual  to  whom  it  pertains  or  is  developed 
from  information  the  individual  supplied. 


CPSC— 18 

System  name:  Job  Applicant  Files— CPSC 

System  location:  These  records  are  maintained  in  the  offices  and 
bureaus  as  indicated  in  the  Appendix  I. 

Categories  of  individuals  covered  hy  the  system:  Applicants  for 
employment  who  have  forwarded  resumes  or  Standard  Form  171  ’s 
to  the  Commission. 

Categories  of  records  in  the  system:  These  records  contain  per¬ 
sonal  data  and  job  history  in  tne  form  of  a  resume  or  Standard 
Fctjm  171. 

Categories  of  records  in  the  system:  FPM  Chapters  333  and  713. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these  files 
is  reviewed  as  vacancies  occur  for  the  purpose  of  placement. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  hard  copy. 

Retrievahility:  Records  are  indexed  alphabetically  by  name  of  ap¬ 
plicant  within  general  job  categories. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Records  are  maintained  up  to  two  years 
and  disposal  is  by  normal  procedures. 

System  manager(s)  and  address:  Director  of  Office  or  bureau 
maintains  the  record. 

Notification  procedure:  Present  and  former  employees: 

Director,  Office  of  Resource  Utilization 
Consumer  Product  Safety  Commission 
5401  Westbard  Avenue 
Washington,  D.C.  20207 
Other: 

Office  of  the  Secretary 
Consumer  Product  Safety  Commission 
1750  K  Street,  N.W.,  Suite  1025 
Washington,  D.C.  20207 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  in  this  record  is  furnished 
by  the  person  to  whom  it  pertains. 

CPSC— 19 

System  name:  Labor  Management  Relations  Files— CPSC 

System  location:  Cpnsumer  Product  Safety  Commission,  Office  of 
Resource  Utilization,  Division  of  Personnel  Management,  5401 
Westbard  Avenue,  Room  942,  Washington,  D.C.  20207. 

Categories  of  individuals  covered  by  the  system:  CPSC  employees 
involved  in  union  activity,  whether  in  the  capacity  of  an  officer  or 
a  rank  and  file  employee  utilizing  the  grievance  machinery. 

Categories  of  records  in  the  system:  These  records  contain  data 
relating  to  (I)  employees  involved  in  the  maintenance  of  the  labor- 
management  program  or  (2)  employees  presenting  grievances  under 
the  collective  bargaining  agreement. 

Authority  for  maintenance  of  the  system:  Executive  Order  11491. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Material  in  these  records 
are  used  primarily  for  reference  except  in  the  case  of  grievances, 
where  information  may  be  essential  to  prepare  for  a  hearing. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  maintained  in  file  folders. 

Retrievahility:  These  records  are  indexed  by  the  names  of  the  in¬ 
dividuals  on  whom  they  are  maintained. 
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Safeguards:  Records  are  located  in  a  combination  lock  metal  file 
cabinet  and  access  is  limited  to  those  persons  whose  official  duties 
required  such  access. 

Retention  and  disposal:  The  records  are  maintained  up  to  two 
years  after  an  employee  has  left  the  Consumer  Product  Safety 
Commission. 

System  managers)  and  address: 

Director,  Division  of  Personnel  Management 
Consumer  Product  Safety  Commission 
Washington,  D.C.  20207 

Notification  procedure:  Present  and  former  employees: 

Director.  Office  of  Resource  Utilization 
Consumer  Product  Safety  Commission 
5401  Westbard  Avenue 
Washington,  D.C.  20207 

Other:  *  > 

Office  of  the  Secretary 
Consumer  Product  Safety  Commission 
1750  K  Street,  N.W.,  Suite  1025 
Washington,  D.C.  20207 
Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  in  this  record  is  furnished 
by: 

(1)  Individual  to  whom  the  record  pertains 

(2)  Agency  and/or  Commission  official 

(3)  Affidavits  or  statements  from  employee 

(4)  Testimonies  of  witnesses 

(5)  Official  document  relating  to  grievance 

(6)  Correspondence  from  specific  organization  or  persons  * 


APPENDIX  I 

The  following  units  of  the  Consumer  Pduct  Safety  Commission 
maintain  job  applicant  files  as  indicated  by  the  Notice  of  System  of 
Records  designated  CPSC— 18. 

Office  of  Equal  Employment  Opportunity  and  Minority 
Enterprise 

5401  Westbard  Avenue 
Washington,  D.C.  20207 
Office  of  Resource  Utilization 
Division  of  Personnel  Management 
5401  Westbard  Avenue 
Washington,  D.C.  20207 
Office  of  the  General  Counsel 
1750  K  Street,  N.W. 

Washington,  D.C.  20207 

Office  of  the  Medical  Director 

5401  Westbard  Avenue 

Washington,  D.C.  20207 

Office  of  Product  Defect  Identification 

5401  Westbard  Avenue 

Washington,  D.C.  20207 

Office  of  Program  Planning  and  Evaluation 


5401  Westbard  Avenue 
Washington,  D.C.  20207 
Office  of  Standards  Coordination  and  Appraisal 
5401  Westbard  Avenue 
Washington,  D.C.  20207 
Bureau  of  Biomedical  Sciences 
5401  Westbard  Avenue 
Washington,  D.C.  20207 
Bureau  of  Economic  Analysis 
5401  Westbard  Aven 
-  Washington,  D.C.  20207 
Bureau  of  Information  and  Education 
5401  Westbard  Avenue 
Washington,  D.C.  20207 
Area  Offices: 

Atlanta  Area  Office 

1330  West  Peachtree  Street,  N.W. 

Atlanta,  Georgia  30309 
Boston  ArOffice 

100  Summer  Street,  16th  Fl.Rm.  1607 

Boston,  Mass.  02110 

Chicago  Area  Office 

230  S. Dearborn  Street,  Room  2945 

Chicago,  Illinois  60604 

Cleveland  Area  Office 

Plaza  Nine  Building,  Room  520 

55  Erie  View  Plaza 

Cleveland,  Ohio  44114 

Dallas  Area  Office 

Room  410C,  500  South  Ervay 

Dallas,  Texas  75201 

Denver  Area  Office 

Suite  938,  Guarranty  Bank  Bldg. 

817  17th  Street 

Denver,  Colorado  90202 

Kansas  City  Area  Office 

Suite  1500,  Traders  NationalBank  Bldg 

1125  Grand  Avenue 

Kansas  City,  Missouri  64206 

Minneapolis  Area  Office 

Room  650  Fedel  Bldg. 

Fort  Snelling 

Twin  Cities,  Minnesota  55111 
New  Orleans  Area  Office 
Suite  414,  International  Trade  Mart 
2  Canal  Street 

New  Orleans,  Louisiana  70130 
New  York  Area  Office 
6  World  TradeCenter 
Vesey  Street,  6th  Floor 
New  York,  N.Y. 10048 
Philadelphia  Area  OF  Office 
10th  Floor,  400  Market  Street 
Philadelphia,  Pa.  19106 
San  Francisco  Area  Office 
Suite  500,  100  Pine  Street 
San  Francisco,  Calif.  94111 
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